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Headteacher: Mrs J. Mousley                                                             Chair of Governors: Mr. M. Pendergast
Date; July 2017 
Dear Parent/ Guardian, 

Re: Education Penalty Notice

Saints Peter and Paul Catholic Primary School takes a pupil’s absence from school very seriously. If your child fails to attend school regularly you may be guilty of a criminal offence and could be prosecuted. 

Education Penalty Notices have been introduced under the Anti-Social Behaviour Act 2003 as an additional sanction to address the problem of poor school attendance. They are issued if at least ten sessions (five school days) of unauthorised absence (including lateness after the register is closed) are recorded in a ten week period. 

Requested Leave of Absence (Holiday request)
All Holiday request for 2017/2018 will be subject to a penalty notice. 

All Holiday requests are unauthorised.

If you are issued with an Education Penalty Notice from the Local Authority, you will be required to pay a fine of £120, reduced to £60 if paid within 21 days of the date of the Notice. If issued, there is no right of appeal.
In the case of a leave of Absence (e.g. Holiday) there is a potential to increase this and issue a penalty notice to each parent/carer for each individual child because of the financial decision made by the family.

Once issued a penalty notice will only be withdrawn in the following circumstances:

· Proof has been established that the Penalty Notice was issued to the wrong person.

· The use of the Penalty Notice did not conform to the terms of the code of conduct.

· The Penalty Notice is not paid in full within 28 days.

 Payment for the notice will discharge your liability for the irregular attendance of your child. If payment is not received, you may be prosecuted. 

Support and guidance is available or if you have any questions about this letter, please contact; Mr O’Keefe Leaning Mentor at Saints Peter and Paul Catholic Primary School.
Yours sincerely
Learning Mentor.
Saints Peter and Paul 


Catholic Primary School,


Moorfield, Tower Hill, Kirkby.


Merseyside.L33 1DZ


Telephone 	0151 477 8205


Fax. 		0151 477 8206


  


Website: � HYPERLINK "http://www.saintspeterandpaulcps.org.uk" ��www.saintspeterandpaulcps.org.uk�


E mail: � HYPERLINK "mailto:peterandpaul.de@knowsley.gov.uk" ��peterandpaul.de@knowsley.gov.uk� 








�























Ed
[image: image3.wmf] 

[image: image4.jpg]school
achievement award

department for education and skills




Educating our children through love, care and respect.
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